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[DATE]

MORPC Technical Assistance Program
Attn: Lauren Cardoni


[bookmark: _GoBack]
[Community] is a member of the Mid-Ohio Regional Planning Commission (MORPC) located within the Metropolitan Planning Organization (MPO) boundary and is requesting MORPC technical assistance to assist with [Activity Type].

If the technical assistance is awarded, [Community] agrees to the following:
· The technical assistance services will be completed within the timeframe specified in the schedule submitted with this application, beginning with the agreed-upon kick-off date;
· [Community] will designate a community staff member as Project Manager;  
· Project Manager will participate in regular coordination meetings with MORPC staff;
· [Community] will dedicate staff time to completion of the selected activity throughout the scheduled timeframe for the activity;
· Project Manager will ensure timely review of all materials submitted throughout the process;
· Project Manager will assist with identification of and regular communication with appropriate community stakeholders;
· [Community] will ensure coordination with other relevant departments within the agency;
· [Community] will adhere to Scope of Work as submitted with their application for technical assistance;
· [Community] will enter into an agreement with MORPC prior to initiation of services confirming the scope of work and activity schedule;




_____________________________ 				 
[Signature of Leadership Official] 	

_____________________________ 				 
[Name of Leadership Official] 			
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